Workflow for Cataloging Serials

Check the Serials Database for yourself

or

Paper Form /Material itself comes to Cataloging from Serials staff.
OCLC Connexion Client



Search WorldCat to find catalog record, if not found, give it to supervisor


Edit the record



Apply Holdings Code: 

GWCP for periodicals, GWCI for internet, GWCR for reference, etc.



Create label (things other than journals)


Save/Update the holdings



Export to our local system (Voyager)



Launch Local Holdings Maintenance in OCLC Connexion Browser
Voyager Cataloging Module (for our catalog)


Import the record


If the record needs to be replaced, do so.



Save to the system & export to MARCIVE site and GIL



Create Holdings Record (MARC code: 866)



Create Item Record
OCLC Connexion Browser (for Union Listing)


Create Summary Holdings 



Edit Holdings info (MARC codes: 853 & 863)



Validate record



Save/Update



Serials Database/ Paper Form


Periodicals: Input necessary information and give it to Serials staff



or



Process (materials other than journals: print labels, stamping, etc.)
Rules/Formats to Use for Serials Cataloging
· AACR2

· MARC21

· MARC21 Format for Local Holdings Data

· GOLD (Georgia Online Database) Serials Union Listing Manual

· ANSI/NISO Z39.71 Holdings Statements for Bibliographic Items

· OCLC Bibliographic Formats and Standards
